
[image: ]
IMPLEMENTATION CHECKLIST & UNDERTAKING - WEB ADMIN*
Date: ______________
 
Name of In-Charge: ________________________ Designation & Contact No.: ___________________
Training Attended (Yes/No): _______________ My User id is working(Yes/No):__________________
I have checked the software functionality with sample/live Data (Yes/No):_____________________
 
Note:  All the points to be verified by Module In-charge/School Authority.

	Check list
	Status (Y/N)
	Implementation Consultant’s Remarks

	LFD url Created
	
	

	LFD advertisement, notice defined
	
	

	Photo Gallery Updated
	
	

	Notice Updated
	
	

	Video Gallery Updated
	
	

	Media Gallery Updated
	
	

	Website Thought Updated
	
	

	Kids Corner Updated
	
	

	e-Diary Updated
	
	



	TRAINING POINTS

	

	LFD
How to Upload School Letterhead
How to Upload Flyer
How to upload Achievements
	⬜ Excellent ⬜Very Good ⬜Good ⬜Average

	Website
How to define events
How to upload photos, video, media, achievement section
How to set the deactivation time of notice
How to set the notice for all or only for particular classes with a must read option.
How to define vacancy in the career section
	⬜ Excellent ⬜Very Good ⬜Good ⬜Average

	How to upload the magazine.
Upload the TC on the website
Holiday homework assigning class wise.
Defining of website thought
Uploading of Guest Book
Creating Blogs
Updation of Kids Corner
	⬜ Excellent ⬜Very Good ⬜Good ⬜Average

	e-Diary
Uploading of e-Diary
	⬜ Excellent ⬜Very Good ⬜Good ⬜Average

	Set Up
Creating Youtube Url
Manage Albums
Deactivation Time
Urls Up to date on the website
	




Remarks by Module in charge (also mention if issue/requirements):

(Note: Requirements are the part of customization whose feasibility and delivery will be communicated separately by the e-Care Development and Support team. Implementation Executive is not empowered for any software customization. He is expected to understand and communicate the same to the Development and Support team with due approval of School authority).
__________________________________________________________________________________________
__________________________________________________________________________________________

  Remarks by Implementation Executive:
________________________________________________________________________________________
________________________________________________________________________________________
DISCUSSION POINT
____________________________________________________________________________
____________________________________________________________________________   

  Signature of Implementation Executive                                            School STAMP                                                      	                    
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